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MEMORANDUM FOR: Chief, Support Staff ; *g;%gg:ﬁﬁf iTI §r3 Auvgust 1953
SUBJECT ; Weekly Activity Report — & o0 iy iiok

25 YEAR RE-REVIEW|

A. PROGEESS REPORT - QID FROJECTS

2o Clessification and Wage Division hes approved establishment
of the (5«12 Security Officer position and the GS-6 Secretary (Steno) position.
Personnel for both positions will report to OFR on 17 August for such indoctri-
pation, processing and training as may be required prior to sssuning their duties.

3. Ies~Langusge gram. Students p7g;igina&ingginjhagnmzmmT
have been scneculed for interviews with persomnel of
This interview will initiate processing

he Several communications have been received from the three students
who school last week. The last report was from

5. Operating and Profit and Loss Statement cover: acti#it
:§§§u§§ June was submitted to the Commercia] Avdis Ndmindem n ine LN e

. DTR. '

NHDEN U

7
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A,

~sansaz @) CONFIDENT

7. Soundproofing of sir-conditioning units in Fooms 110 and 118, Building
will be completed on the week-end of 15, 16 August 1953.

- 8. The move of the Clerical Training Branch from to Curie Hall
is sxpected to be completed by 24 August 1953. The Provisional Tr ng Peool in
103 R&S Bullding will be moved to Curie Hall at the same time,

9+ The newly installed air-conditioning equipment in Alcott Hell and R&S
Building is still not in operation. The installation of csbles and a transformer
may not be completed until the end of thie month.

B,

1. Exiernal T
attached totaling

ure anslysis for July 1953

2. fudget. On basis of reduced budget ellocation for FYS5, and FY55, persomel
services cost estimates are being revised for inclusion in Agency budget.

ha

CONFIDENTIAR — 2™
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B,

(T CONFIDENTIAL

b. Travel errangements have been completed for students attending

Phase II of the Operations Course | | Sterting date of the
course is 17 August 1953. v '

C.

b.

1. Statements of unliqudated individual advances as of 20 July 1953,
tctaling[::::::::::]unre distributed to persons concerned in CTK.

2, The matter of support of oyerations‘ ‘H&B
elarified at a meet ich wes sttended by perconnel of | Logistics
Office, and OTR. i} |

3. The Supply & Services Officer came to Washington, D.C.
on 12 August 1953 to assist in the study of the proposed new supply regulation.
Comments on this regulation will be prepared and submitted to the Logistlcs
Office on 14 August 1953,

4« The profiles of all OTR professionsl personnel will be completed by
21 August. Those for TR{G) will be ready for the IG on 17 August when he starts
his survey.

Administrative Officer, OIR

L)

Attachn
T IReport

2. External Training Expenditure
Analysis for July 1953

CONFIQENTIAL
_ SEGRET
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